NokanbHbIK akT Ne _f7

YTBEPXXOEHO
Mpukasom aupektopa MFAMNOY TO
"l"onbiwmaHoBCKUIA arponeakonneax"
Ne /-0 OT _ 2P soedier 2040 T.

NOJIOXEHUE
0 cnyx6e coaeACTBMA TPYAOYCTPOUCTBY BbiNYCKHUKOB
rocyaapcTBEHHOro aBTOHOMHOrO NpoceccUoHanLHoOro
obpasoBaTtensHoOro yupexaeHusa TroMeHCKon o6nacTu
«onbIwMaHOBCKUIA arponeaarormyeckui Konmnemx»

1. O6wme nonoxeHus

1.1. Cnyxba cogencTeua TpyAOYCTPOWCTBY BbINyckHUKOB: (ganee CCTB)
AIBNSAETCA CTPYKTYPHbIM noapasaeneHnem FAMNOY TO «lonblluMaHOBCKUIA
arponeakonnenx» (ganee - Konnenx).

1.2. TlonoxeHue pa3paboTaHO Ha OCHOBE HOPMAaTVBHO-NPABOBLIX 4OKYMEHTOB:

- 3akoHa Poccwuiickon epepaumm ot 29.12.2012r. Ne 273-d3 «0O6
obpasosaHun B Poccuiickon ®egepaunn»; A

- bepepanbHbIX rocyaapCTBEHHbIX 06pa3oBaTenbHbIX CcTaHpapToB
cpepHero npodeccuoHanbHoro obpasosanus (ganee roc Cro);

- nopsiaka opraHusauum n OCyLLEeCTBNeHus obpasoBaTenbHou
AEATENbHOCTHU no obpasoBaTenbHbIM nporpammam cpeaHero
npodeccnoHanbHoro obpasoBaHus, YTBEPXAEHHbIM npukazoM MuHucTepcTBa
obpasoBaHusa u Hayku Poccuiickoin Depepaumm ot 14 nioHs 2013 r. Ne 464;

- YcTaBa konnepxa.

1.3. CCTB B CBOEN [eATenbHOCTM  pykoBogcTByeTcss  KoHcTUTyumen
P®, sakoHopgatenbctBom Poccuitickon degepaumu u TiOMeHckon  obnacTtu,
npukasamu N pacnopsXXeHWsaMu ydpeauTens, yCTaBOM KOMnemxa, IoKanbHbIMU
HOPMaTUBHbLIMWU aKkTamMu KOnneaxa, a Takke HacToAlmMM [onoxeHuem.

2. Llenu, 3apaum u pyHkuun CCTB

2.1. Uenb pesartenbHoctn CCTB — cofeiicTBAE TPYAOYCTPONCTBY BbIMYCKHUKOB
Konneaxa n npodpeccroHanbHoMy camoonpegeneHnto yyaLumxcs
obLweobpasoBaTenbHbIX  LLKOM. -

2.2. OcHoBHbIMK 3agavyamu CCTB sensioTcs:

2.2.1. BsaumopgeicTBME C MECTHBIMW OpraHamu BnNact, B TOM uuChe C
TEeppuTOpUanbHbIMA OpraHamu rocyaapCTBEHHON CNyxObl 3aHATOCTU HaceneHus,
OOLUECTBEHHBIMU  OpraHu3auMsiMM U ODBEAWHEHUAMU, 3aMHTEPECOBaHHLIMK B
yny4LlEeHUM NOMOXEHUS BbIMYCKHUKOB Ha PbIHKE TpyAa.

222 CoTpyaHunyecTeo ¢ npeanpuaTUAMn N opraHusaumsmu,
BbICTynawwWumn B kavyecTtse pabortopatenein Ans BbIMYCKHUKOB KOonneaxa.

2.2.3. OkasaHue noMoLum y4ebHbIM noapasaeneHnsM Konneaxa s opraHusaumu



CTaXXMPOBOK W NPAKTUK, NPEAYCMOTPEHHbIX y4eOHbIM MaHoM.

2.2.4. OkasaHue COOENCTBUA BbINyCKHUKaM B TPYAOYCTpOICTBE, KOTOpOE
OCyLLECTBNSETCS B NOPAAKE, YCTAHOBNEHHOM 3aKOHOAATENbCTEOM P®.

2,29 Cbop, o6o6LeHne, aHanu3 u npefocTaBneHne obyvatommcs
WHOPMALMM O COCTOSHIAN U TEHAESHLIMAX COBPEMEHHOTO PbIHKA TPYAA, o TpeboBaHusX,
npenbsBhseMbIX K ConckaTento paboyero mecta, opmupoBaHue ~6aHKka  AaHHbIX
BakKaHCWHW, npeanaraemMbix paboTtogarensamu No COOTBETCTBYIOLUAM
cneunanbHoCTAM U NpodeccUsam.

226. [loBbILEHNE YPOBHSA KOHKYPEHTOCNOCOOHOCTM 1 NHPOPMUPOBAHHOCTH,
06y4yaloLMxCsl O COCTOSIHUM M TEHAEHUMAX pblHka TpyAa C uensto obecnevyeHuns
MaKCMManbHOW BO3MOXHOCTW UX TPYAOYCTPOWCTBA. i

2.2.7. TMMpoBegeHne OpraHn3aUNOHHbIX MEeponpuUsTU (ApMapoK, BakaHCUW,
AHen Kapbepbl, Npod. HasuraTop, AHen OTKPbITBIX ABEPEN, npeseHTaunit
NpeanpUATUIA U OpraHn3aLun).

2.2.8. [posemeHne KOMMMEKCHoro (MpodgeccuoHarnbHoro,  MpaBoBoro n
MCUXONOMMYECKOro) KOHCYNbTUPOBAHWUS BbIMYCKHUKOB Konneaxa B nepuoa noucka
paboThbl.

2 3. B cOOTBETCTBUM C ocHOBHbIMK 3aaadamn CCTB ocywecTenaet cnegyowne
yHKUNN:

2.31. Oka3zaHue LeneHanpaBfeHHOW MOMOLWM 1 NOAAEPXKKN oby4varommes
konnemka B 06nacTv opraHusauun CoaeicTBNs 3aHATOCTU BbIMYCKHUKOB.

2.3.2. Co3pgaHve, BedeHne W akTyanusauus  KOMMbIOTEPHOro BaHka
BakaHCUM [ANs BbIMYCKHUKOB KOnnemxa. "

2.3.3. CospgaHve un BefeHve 0asbl [AaHHbIX 06 obyvaroLwmxcs cTapmx
KyPCOB W BbINYCKHUKAX MO CneLnanbHOCTAM U npodeccusam.

2.3.4. WHdopmuposaHue obyvalowmxcs M BbIMYCKHUKOB O  COCTOAHWUM
pblHka  TpyAa, COBPEMEHHbIX TpeboBaHusx paboTodaTens, cocTaBe MMEILLUXCS
BaKaHCUW. :

2.3.5. OpraHusauus " yyacTtue Konnenxa B npeseHTauusx,
TemaThuyeckux BbicTaBkax («O6pasoBaHWe W kapbepa», «fpmapka BaKaHCU»,
«[JHM Kapbepbi») U APYrX, aHanorn4HbIX MeponpusaTUAX.

2.36. CospgaHve un paspabotka y4eOHO-METOAUYECKUX nocobun m
npoBeaeHve 3aHsATUI Mo obydeHuto  obyvarowmxca  npasinam  noucka paboThl,
COCTaBMEHUIO PE3loMe, CaMomnpeseHTauum, yMEHNIO BECTU NEPErOBOPbI.

2.37. Cb6op ¥ aHanM3 WHMOOPMAUMOHHbIX, CAPaBOYHbIX U APYINX
maTtepvaros, OTYETOB MO WCCNEAOBaHWUAM pbiHKa TPYAA.

2.3.8. [loproTtoBka, n3naHve 7] pasmeu.leHMe NHOPMALMOHHBIX,
neyaTHbIX, PEeKNamHbIX Marepuanos, COOTBETCTBYHOLUUX LENAM paboTbl CCTB.

2.3.9. MoaroToBka U MpOBeAEHVE COLMONOTNYECKUX, MapKETUHIOBbLIX N APYTUX
WccrenoBaHuii B Lensx BbinonHexus sagad CCTB.

2.3.10. C6op MHdopMaLmMy 0 TPYAOYCTPONCTBE BbIMYCKHUKOB.

2.3.11. BefeHne yd4eTa U KOHTpOMNb Hag peanusauueil  CTyAeHTamu
WHAOMBWAYANbHbIX NEPCNEKTVUBHbIX NaHOB NPOMECCMOHANBHOrO PasBUTHS.

2.3.12. BsaumopencTeue C rocyaapCTBEHHbIMU, OOLLECTBEHHBIMW 1 HACTHbIMU
YYPEXKOAEHUAMWU, OpraHusaumaMu, MPEAnpUATUAMY, 3aHUMaOLLIMMUCH npobnemamu
KagpoBoro obecneyeHus, a Takke NpodopUEeHTaLMOHHON PaboTON.



3. YnpaBneHue CCTB u KOHTponb ee AeATeNbLHOCTH

3.1. PykoBogutene cnyxbbl HasHavaeTcs aupektopom [AMOY TO
«[onbILLUMaHOBCKUIA arponeakonnenX», OCyLECTBSET CBOU (PYHKUMW HA OCHOBaHWU
Ycrasa M'AlNOY TO «[lonblluMaHOBCKUI arponeakonnemk» U HAaCTOALLEro NOMOXEHUS.

3.2. PykosoguTtenb cnyx0bl OCyLIeCTBNSET OnNepaTtUBHOE PYKOBOACTBO
AEATENbHOCTbLIO CNYXObI.

3.3. PykosoguTtens cnyx0bbl 0653aH:

- NPOBOAUTL PaboTy NO COBEPLLUEHCTBOBAHWUIO AEATENBHOCTU CryXObl;

‘- pa3pabartbiBaTh, NepecMmaTpuBaTb B COOTBETCTBUMN C 3a4a4amu MOMOXKEHUE O
CCTB;

- opraHu3oBbIBaTb paboTy NO HanpaBNEHUAM OEATENbHOCTY;

- OCYLLEeCTBNATb NnaHMpoBaHue paboTbl;

- y4acTBOBaTb B pELUEHUM OpraHU3aLMOHHbIX W KOH(MUKTHBIX BOMPOCOB,
BO3HMKaOLWMX B npolecce TpyAoyCTPOWCTBA BbINMYyCKHUKOB KONNemxa;

3.4. PykoBoguTens cnyxbbl UMeeT npaBo:

- BHOCUTb Ha  pacCMOTpPEHMEe  aupekTopa npeanoXeHns no
coBeplueHcTBoBaHU paboTel CCTB;

- npuenekatb kK pabote CCTB cneunanucTos konneaxa.

3.5. PykosopguTenb cnyx6bl HECET OTBETCTBEHHOCTb 3a:

- NocneacTsust NPUHUMAEMbIX PELLEHUN; '

- HapyLUEeHNe AOroBOpPHbIX 0683aTenbLCTB;

- COXPaHHOCTb AOKYMEHTOB, COrnacHO HOMEHKnaType aen.

3.6. MNoprotasnuesaembie B CCTB a0KyMeHTbI (MPOEKTbl MPUKA30B, NOMOXEHMS,
nucema n Ap.), B npedenax ocywectenseMmblx @yHkunin CCTB; pomxHbl 6biTb
YyTBEPXAEHbI (MOANUCaHbl) AMPEKTOPOM  Konnenoxa.

4. CocTaB u opraHu3sauus geatensHoctu CCTB

4.1. B coctas CCTB moryT BXoauTh:

- 3amecTuTenb aupekTtopa no YIP;

- 3amecTuTens aupektopa no BP n CB;

- 3aBeaytowmi no YIc;

- 3aBefyLUin OTAENEHNEM;

- cneyuanucT no NnpoopueHTaumm n TpyaoyCTPONCTBY;

- negaror-ncuxonor;

- negaror-opraHnsarop;

- CTapLunin macTep;

- KypaTopbl BbIMYCKHbIX rpynn (N0 COrnacoBaHuio);

- pyKoBOAMTENW [OpyrX CTPYKTYpHbIX noApasfeneHuii  konnegxa (no
COrnacoBaHuio). '

4.2. Cocras cotpygHukos CCTB yTBepkOaeTcs NpuKasom [OupekTopa
Konnegxa.

4.3. OpraHusauuoHHoi dopmoit paboTel CCTB siBnsieTcs 3acepaHune, KoTopoe
NPOBOAWTCS NO MEpe HeobXoAMMOCTU, HO HE PEeXe OAHOro pasa B keapTan. 3acedaHue
CCTB cobupaetca pykosoauTenem cnyxbbl, a B €ro OTCYTCTBME OTBETCTBEHHbLIM



cotpyaHukom CCTB, HasHa4yeHHbIM pykosBoguTenem cnyxObl. [MpaBom cosbiBa
3acepnaHua CCTB obnagaet Takke AUPEKTOp Konnemxa.

4.4. CekpeTtapb 3acegaHuss CCTB BbibupaeTca U3 yucna coTpygaHUKOB CriyxObl
Ha nepBom 3acepaHun. Cekpetapp CCTB BegeTr npotokon 3aceganus. [NMpoTokonbi
3acepnaHuin CCTB xpaHsTcs y pykosoautens CCTB.

4.5. Cnyxba ocyLiecTsnseT cBoo paboTy COBMECTHO C APYrMMU CTPYKTYPHBIMA
noapasaeneHnsamm Konneaxa:

- UMK, MK;

- Y4eBHO-Npon3BOACTBEHHOMW YacCTbHO. /

" 4.6. Cnyxb6a ocyLwiecTenseT ceoto paboTy no cneayowmumM HanpaBneHnsMm:

- uHdopMauMoHHOe obecnevyeHne CTYAEHTOB M BbIMYCKHUKOB Konneaxa B
obnacTtu 3aHATOCTU U TPYAOYCTPOMCTBA,

- MHOuBMAOyanbHas paboTta CO CTyAeHTamMy U BbIMyCKHMKAMU NO BOMpocam
TPYAOYCTPONCTBA U BPEMEHHOWN 3aHATOCTH,

- aHanu3 pbiHKa TpyAa 1 B3auMoaencTeusi ¢ pabotogatenamu:;

- co3faHve, BeaeHune 1 aktyanusauusa 6aHka BakaHCUA ANS BbINYCKHUKOB;

- cbop nHopmMaLumm o pesynbTaTtax paboTbl N0 TPYAOYCTPONCTBY BbIMYCKHUKOB;

- NpoBEAEHMNE NCUXONOrM4YEeCKON NOArOTOBKU BbIMYCKHUKOB K TPYAOYCTPONCTBY;

- co3gaHuve un BefeHne 6asbl JaHHbIX O BbINYCKHUKAX 3a TPU roaa;

- NpoBEeAEHNE TECTUPOBAHUA CTYAEHTOB;

- opraHusauus NPOU3BOACTBEHHbIX NpakTuK ¢ nocnegyLwmnm
TPYAOYCTPONCTBOM MO MECTY NPOXOXAEHUA NPaKTUKMY;

- MOAroTOBKa BOMPOCOB, Kacawwmxca paboTbl cnyxbObl Ana obcyxaeHus Ha
COBETE KypaTOpOB He pexe OA4HOro pasa B KeapTarn.

47. Cnyxba, COBMECTHO C ApyrMMu CTPyKTypamu Komnnemka OpraHusyer
CBOEBPEMEHHOE NpoBEAEHNE MEPONPUATUIA, COrNacHO YTBEPXAEHHOMY nnaHy paboTbl
CCTB.

5. PeopraHusauus v nuksupaumsa Cnyxobl coaerncTBus

5.1 Peopranusauuns wnu nukenaaums CnyxObl COAENCTBUSA OCYLLECTBMSETCS
npukasom gupektopa FAMNOY TO «[l onbILUMaHOBCKUIA arponegKonnenx».



